
Date________________________________ 

Prepared By__________________________ 

Telephone #__________________________ 

Select best description of untimely issue (attach copies of untimely checks). 

  Received check in the mail today. 

  Received check through interoffice mail today.   

  Other, please note below: 

Explanation:  

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

For Cashier Use Only: 

Date: _______________________  Initials:___________________________ 

************************************************************************************* 

Date________________________________ 

Prepared By__________________________ 

Telephone #__________________________ 

Select best description of untimely issue (attach copies of untimely checks). 

  Received check in the mail today. 

  Received check through interoffice mail today.   

  Other, please note below: 

Explanation:  

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

For Cashier Use Only: 

Date: _______________________  Initials:___________________________ 

 


